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ABOUT PROVIDENCE, RHODE ISLAND 
 
A visit to Providence offers easy access to many atrac�ons, universi�es, shops, 
spor�ng event venues and restaurants. The city is home to several museums, 
including the RISD Museum, part of the famed Rhode Island School of Design; 
the John Brown House Museum, a landmark from the 18th century; and 
the Governor Henry Lippit House Museum, an American Na�onal Historic 
Landmark. For families, we have the Museum of Natural History and 
Planetarium, the state's only natural history museum and public planetarium; 
the Providence Children's Museum, a hands-on museum for children; and 
the Roger Williams Park Zoo, home to scores of animals in naturalis�c 
se�ngs.    
 
Providence combines the best of a quaint New England town with the amenities and hip sophistication of a big city. 
Acclaimed restaurants, a vibrant arts and culture scene, and beautifully preserved historic architecture combine to make 
Providence a destination for inspiration. 
 
ACCESSIBILITY AND TRANSPORTATION 
With easy access from Route 95, high-speed train service an award-winning 
airport and a waterfront location, Providence is easily accessible by car, plane, 
train and boat.   
 
HOTELS IN WALKING DISTANCE 
Providence's compact, walkable downtown offers a variety of hotel options 
within walking distance of the RI Convention Center, Providence Place mall 
and plenty of dining and entertainment venues.   
 
THIS TOWN IS ON FIRE 
This town’s on fire. During the warm weather months, tens of thousands of 
people converge on WaterFire. This series of bonfires installed on the three 
rivers of downtown Providence entices with aromatic wood smoke, flickering 
firelight and enchanting music. National Geographic Traveler named it one of 
the 20 “must see” events in the U.S.   
 
WE WALK THE WALK 
Providence’s safe and compact downtown area makes it an extremely 
walkable city. Great restaurants, elegant hotels, stellar shopping, a 
vibrant nightlife and plenty of family fun are all within blocks of each other.   
 
IT'S A SMART CHOICE 
Providence is home to seven colleges and universities, including Brown 
University, Providence College and the Rhode Island School of Design.   
 
WE APPRECIATE THE ARTS 
Home to the famous Rhode Island School of Design and a staunch supporter 
of the arts, the city of Providence has become a haven for artists and 
entertainers. With the largest number of working artists in the country, 
Providence boasts an eclectic mix of galleries, theaters and museums.   
 
 

https://www.goprovidence.com/things-to-do/attractions/
https://www.goprovidence.com/things-to-do/colleges-and-universities/
https://www.goprovidence.com/restaurants/
https://www.goprovidence.com/listing/risd-museum/10992/
https://www.goprovidence.com/listing/john-brown-house-museum/10985/
https://www.goprovidence.com/listing/governor-henry-lippitt-house-museum/10252/
https://www.goprovidence.com/listing/museum-of-natural-history-and-planetarium/23093/
https://www.goprovidence.com/listing/museum-of-natural-history-and-planetarium/23093/
https://www.goprovidence.com/listing/providence-childrens-museum/12242/
https://www.goprovidence.com/listing/roger-williams-park-zoo-%26-carousel-village/13682/
https://www.goprovidence.com/restaurants/
https://www.goprovidence.com/things-to-do/historic-providence/
https://www.goprovidence.com/meetings/accessibility-and-transportation/
https://www.goprovidence.com/meetings/accessibility-and-transportation/
http://www.goprovidence.com/plan-your-trip/transportation/rail-service/
http://www.goprovidence.com/plan-your-trip/transportation/air-travel/
http://www.goprovidence.com/plan-your-trip/transportation/air-travel/
http://www.goprovidence.com/plan-your-trip/directions-and-parking-in-providence/
https://www.goprovidence.com/meetings/meeting-hotels/
https://www.goprovidence.com/meetings/meeting-hotels/
http://www.goprovidence.com/meetings/rhode-island-convention-center/
http://www.goprovidence.com/listing/providence-place/14384/
https://www.goprovidence.com/things-to-do/waterfire-providence/
https://www.goprovidence.com/things-to-do/downtown-providence/
http://www.goprovidence.com/things-to-do/downtown-providence/
http://www.goprovidence.com/restaurants/downtown-providence-restaurants/
http://www.goprovidence.com/hotels/providence-hotels/?skip=0&sort=rankTitle&alphastart=&alphaend=&subcatids%5B0%5D=0&regionids%5B0%5D=5&keyword=
http://www.goprovidence.com/things-to-do/shopping/?skip=0&sort=rankTitle&alphastart=&alphaend=&subcatids%5B0%5D=0&regionids%5B0%5D=5&keyword=
http://www.goprovidence.com/things-to-do/nightlife/
http://www.goprovidence.com/things-to-do/family-fun-in-providence/
https://www.goprovidence.com/things-to-do/colleges-and-universities/
http://www.goprovidence.com/listing/brown-university/22978/
http://www.goprovidence.com/listing/brown-university/22978/
http://www.goprovidence.com/listing/providence-college/22926/
https://www.goprovidence.com/things-to-do/arts-and-culture/
https://www.youtube.com/watch?v=HbVD_yb9mWE
https://www.goprovidence.com/meetings/accessibility-and-transportation/
https://www.goprovidence.com/things-to-do/waterfire-providence/
https://www.goprovidence.com/things-to-do/colleges-and-universities/
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WE MAKE HISTORY 
Providence is more than 380 years old, with scores of immaculately preserved 
Colonial, Federal, Greek Revival and Victorian homes and buildings. The first 
Baptist church in the United States is located in Providence, as is the Gilbert 
Stuart painting of George Washington that is featured on the one dollar bill.  
 
ABOUT THE RHODE ISLAND CONVENTION CENTER 
 
Accessibility and ease are the hallmarks of the Rhode Island Convention Center 
(RICC). Centrally located in the heart of Providence and just off Interstate 95, 
the RICC is within one mile of 2,400 hotel rooms. It is connected via skybridge 
to the 14,000-seat Dunkin’ Donuts Center arena on one side and to the 564 
room Omni Providence Hotel on the other.   
 
Fast Facts: 

• 167,000 sq. ft. of event space 
• 100,000 sq. ft. exhibition hall  
• 20,000 sq. ft. ballroom 
• 37,000 sq. ft. of meeting space 
• 30,000 sq. ft. of registration/pre-function space 

 
Rooms Within Walking Distance:  

• 2,200 committable hotel rooms within one mile of the RICC 
• 1,000 committable hotel rooms attached/adjacent to RICC  

 
Number of Hotel Rooms in the Greater Providence Area: 

• 5,500 
 
ABOUT THE PROVIDENCE WARWICK CONVENTION & VISITORS BUREAU 
 
MISSION STATEMENT 
Growing our convention and visitor industry to improve Rhode Island’s economy and quality of life 
 
VISION STATEMENT 
Make Providence Warwick a premier city experience for visitors in the Northeast 
 
Click here to view the PWCVB’s recent activity and accomplishments. 
 
Economic Impact – The majority of the events booked are held in the Rhode Island Convention Center.  Part of attracting 
business to Rhode Island includes working with hotels in Providence, Warwick and all of Rhode Island.  Success is measured 
by the number of hotel room nights booked, the number of people attending and how each event impacts the Rhode 
Island economy. Total hotel room nights - 112,207, Estimated number of attendees - 215,100 and a total economic impact 
equaling $76,872,435. 
 
The award-winning Convention Services team at the Providence Warwick Convention & Visitors Bureau offers a 
comprehensive menu of services designed to streamline and enhance the meeting planning experience. 
 
Click here for more information. 
 
  

https://www.goprovidence.com/things-to-do/historic-providence/
https://www.goprovidence.com/meetings/rhode-island-convention-center/
https://www.goprovidence.com/about-us/what-we-do/
https://www.goprovidence.com/about-us/what-we-do/
https://www.goprovidence.com/things-to-do/historic-providence/
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POSITION SUMMARY 
 
Job Title:  President and CEO 
Reports to:  Board of Directors 
 
The President and CEO is responsible for the overall management of the PWCVB and the Rhode Island Sports Commission 
including budget development and oversight, staff supervision, community and government rela�ons and board 
governance.  Serves as lead spokesperson for the agency and is a passionate and involved advocate for the tourism 
industry locally, regionally and na�onally. 
 
ESSENTIAL FUNCTIONS: 
 

• Oversees all administra�ve, sales, and marke�ng func�ons of the PWCVB 
• Serves as the principal liaison to the Chairman of the Board, the Board of Directors and other commitees as 

designated 
• Works with the senior leadership team and PWCVB Finance Commitee in the prepara�on of the annual budget 

and presents it to the Board of Directors for approval 
• Leads the development of the agency’s strategic plan with input from the board and staff 
• Facilitates the dra�ing and implementa�on of an annual sales and marke�ng plan in order to promote the 

des�na�on to local, state, regional, na�onal, and interna�onal audiences. 
• Works with senior leadership to manage organiza�onal spending, monitor budget compliance and adhere to the 

financial policies of the organiza�on 
• Atends all mee�ngs of the membership, the Board of Directors, and other designated commitees in an advisory, 

non-vo�ng capacity 
• Establishes and maintains ongoing effec�ve communica�ons with partners, government leaders, the media, 

business and cultural ins�tu�on leaders, conven�on and event planners, and the local tourism industry 
• Represents the PWCVB at select local, regional, and na�onal conven�ons  
• Ensures coordina�on and alignment of all PWCVB ini�a�ves to the strategic direc�on stated in the mission and 

vision of the organiza�on 
• Develops and maintains effec�ve organiza�onal policies and ensures all PWCVB ac�vi�es are implemented within 

these established policies, guidelines, laws, and ethical standards 
• Accountable for building and leading a high-performance team, ensuring alignment and collabora�on to achieve 

organiza�onal results 
• Directly supervises Senior Leadership posi�ons and establishes goals for individual departments and supports staff 

in order to achieve those goals 
 
COMPETENCIES 
 

• Leadership 
• Integrity 
• Accountability 
• Strategic Thinking 
• Mission driven 
• Visionary 
• Network oriented 

• Business Acumen 
• Team-builder 
• Problem Solving/Analysis 
• Collabora�ve 
• Decision Making 
• Results Driven 
• Performance Management 

• Excellent oral and writen 
communica�on skills  

• Personal Effec�veness / 
Credibility 

• Financial Management  

 
WORK ENVIRONMENT  
 
This job operates in an office environment.  This role rou�nely uses standard office equipment such as computers, phones, 
photocopiers, and fax machines. 
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PHYSICAL DEMANDS 
While performing the du�es of this job, the employee is regularly required to talk and hear.   This is a largely sedentary 
role; however, some filing is required.  This would require the ability to li� files, open filing cabinets and bending or 
standing on a stool as necessary.  The employee may have to li� boxes/items weighing up to 20 lbs. 
 
POSITION TYPE/EXPECTED HOURS OF WORK 
This is a full-�me posi�on.  Days and hours of work are typically Monday through Friday, 8:30am to 5pm.  Occasional 
evening and weekend work may be required as job du�es demand.  
 
TRAVEL 
Up to 20% travel may be required to accommodate board mee�ngs, trade shows, site visits, and sales missions 
 
REQUIREMENTS 

• College degree or equivalent in Business or Public Administra�on or relevant work experience 
• Seven to ten years progressive experience in a Senior Strategic Leadership role  
• Working knowledge of QuickBooks and Microso� Office so�ware products, including PowerPoint, Excel, Word 

and ability to quickly learn industry related so�ware  
• Comprehension of basic accoun�ng and budge�ng procedures 
• Proven experience successfully managing mul�ple projects in a fast-paced environment 
• Solid, independent project management skills 
• Strong interpersonal skills and an ability to provide leadership 
• Superior oral and writen communica�on skills 

 
PREFERRED EDUCATION AND EXPERIENCE 

• Knowledge of des�na�on marke�ng, business theories, prac�ces, and procedures 
• Knowledge of budget development 
• Experience leading a non-profit  
• Travel industry related managerial experience preferred 
• Training or extended exposure to des�na�on and/or economic development ac�vi�es 

 
TOP PRIORITIES 

• Be a good listener; build credibility with internal team and form strong and meaningful rela�onships.   
• Build rela�onships with community stakeholders and maintain effec�ve on-going communica�on. Stakeholders 

include but are not limited to customers, board, industry leaders, business leaders, city, county and state elected 
officials.  

• Evaluate all aspects of the organiza�ons current strategic plan; work with the Board and key stakeholders, gaining 
buy-in to develop and implement poten�al enhancements where needed to update the plan.  

 
If this could be a great opportunity to extend your professional reach, please respond through the SearchWide Global 
website or email your resume to the following SearchWide Executive:  

 

Kellie Henderson, Senior Vice President | SearchWide Global 

www.searchwideglobal.com | henderson@searchwideglobal.com  

703-912-7247 (direct) | 703-463-7042 (mobile) 

 
About SearchWide Global 
SearchWide Global is a full-service executive search firm primarily for companies in the travel, tourism and convention, 
and hotel and lodging industries. We specialize in C-Level, Director and Management level executive searches for 
companies ranging in size from Fortune 500 corporations to mid-sized public and private companies.  

http://searchwideglobal.com/candidates/submit-resume/
http://www.searchwideglobal.com/
mailto:henderson@searchwideglobal.com
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